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Instructions

How to create and register from a Student Education Plan



Step 1

All PCC students are required to have an
approved Student Educational Plan to register
for classes. Your advisor must approve your
plan. Follow each step to complete your plan
and request that your advisor review your SEP
before registration begins each semester.

If you already have an advisor approved plan,
skip to Step 10 and follow the instructions to
register for classes.




Step 2

Visit pittcec.edu, click on myPittCC in the upper right corner, and log in to
your myPi1ttCC Portal. Hover your cursor over “Students” and click on

Student Planning.
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Step 3

Click “Go to Plan & Schedule” to select courses to add to your plan.

. Ilm Community College

Academics Student Planning Planning Qverview

Steps to Getting Started

Search for courses...
There are many options to help you plan your courses and earn your degree. Here are 2 steps to get you started:

2
View Your Progress SR Plan your Degree & Register for Classes
Start by going to My Progress to see your academic progress in your degree and search for '.'.'% Next, take a look at your plan to see what you've accomplished and register your remaining classes
COUrses. - toward your degree.
Go to My Progress Go to Plan & Schedule

Programs Cumulative GPA Progress




Step 4

On the “My Progress” tab, you will see the courses required for your major.

et L e L+ s g eSS e | e i s -

My Progress Search for courses...

Electrical Systems Technology Diploma | [+ view a New Program
(1 of 1 programs) -

Load Sample Course Plan

At a Glance

Cumulative GPA: 3.250

Institution GPA: 3.250 (0.000 required) Program Completion must be verified by the Registrar.

Majors: Electrical Systems Technology

CCDs: Diploma

Departments: Electrical Systems Technology

Catalog: 2017 |

Description

This curriculum is designed to provide training for persons interested in the
installation and maintenance of electrical systems found in

More... Total Credits from chool (32 of 11)

Program Notes
Show Program Notes

Requirements

General Education Requirements

Complete all of the following items. 0 of 2 Completed. Hide Details

A. Communication

Take COM-120 or ENG-111

Compblete all of the following items. 0 of 1 Combleted. Hide Details

Associate in General Education
Students

AGE or Pre-Health Sciences majors should
refer to the link below to determine courses
required for their program.

Health Sciences Course Requirements

Associate in Arts/Sciences/Engineering
Students

Associate in Arts/Sciences/Engineering
students should work with their advisor to
determine the best courses for their
intended pathway. Students can also use
the link below as a resource.

Arts and Sciences Advising Resources



https://pittcc.edu/academics/academic-programs/health-sciences-division/health-sciences-admissions/curriculum-sheets/
https://pittcc.edu/academics/academic-programs/arts-sciences-division/university-transfer-programs/useful-links-d6/

Step 5

Click on each course you would like to add to your Student Education Plan.

General Education Requirements
Complete all of the following items. 0 of 2 Completed. Hide Details

A. Communication

Take COM-120 or ENG-111
Complete all of the following items. 0 of 1 Completed. Hide Details

0 of 3 Credits Completed. Hide Details

Status COUBE £ Search Grade Term Credits
o Not Started COM-120 Intro Interpersonal Com
o Not Started ENG-111 Writing and Inquiry
B. Math
Take MAT-110 or MAT-143
Complete all of the following items. 0 of 1 pleted. Hide Details
0 of 3 Credits Completed. Hide Details
Status COUBE £ Search Grade Term Credits
© Not Started MAT-110 ment & Literacy
o Not Started MAT-143 Quantitative Lit

Major Requirements




Step 6
Click “Add Course to Plan.”

Filters Applied: None

BI0O-275 Microbiology (4 Credits)

This course covers principles of microbiology and the impact these organisms have on man and the environment. Topics include the various groups of microorganisms, their structure, physiology, genetics,
microbial pathogenicity. infectious diseases, immunology. and selected practical applications. Upon completion, students should be able to demonstrate knowledge and skills including microscopy, aseptic
technique, staining, culture methods, and identification of microorganisms.

Requisites: Take One: BIO 110, BIO 111, BIO 163, BIO 165, or BIO 168 - Must be completed prior to taking this course.
Take One: BIO-110, BIO-111, BIO-163, BIO-165, or BIO-168; with a grade of C or better within the past 10 years - Must be completed prior to taking this course.

> View Available Sections for BIO-275

ART-275 Introduction to Graphic Design (3 Credits)

This course introduces students to the field of graphic design. Emphasis is placed on the basic concepts of visual communication, the design process and the ability to evaluate and discuss design issues in a
critical manner. Upon completion, students should be able to use contemporary design software and visual language techniques as they apply to creative visual problem-solving involving typography, image
manipulation, symbolic representation and page management while being responsive to the relationship between client, designer and audience.

Requisites: None




Step 7

Select the semester you wish to enroll in and click “Add Course to Plan.” This
will place the course on your Timeline.

| &
ENG-111: Writing and Inq =
This course is designed to cI Fall 2016 uce clear writing in a variety of genres and
formats using a recursive p Spring 2017 s inquiry, analysis, effective use of rhetorical
strategies, thesis developm Summer 2017 and revision. Upon completion, students
should be able to produce | Fall Semester 2017 veloped essays using standard written English.
Spring Semester 2018
" Summer Semester 2018
Credits Fall 2018
Spring 2019
Locations Offered Summer 2019 VUXI Institute of Technology
Fall 2019
Spring 2020 \
Requisites Summer 2020 be completed prior to taking this cogse.
Fall 2020
Spring 2021
Term Simmar 2021 5
Select a Term... v
=




Step 8

Repeat Steps 4 through 7 to add additional courses to your Student Education
Plan. Once you have added the courses you plan to complete, go back to the
Timeline to review the Student Education Plan.

Plan your Degree and Schedule your courses

Schedule Timeline Advising Petitions & Waivers

Summer 2017 X

BUS-115: Business Law |
Credits: 3

COM-120: Intro Interpersonal Com
Credits: 3

GEL-111: Geology
Credits: 4

< MUS-110: Music Appreciation
Credits: 3




Step 9

Now that you have added your courses, you must request to have your advisor
approve your plan. Click on the “Advising” tab and then click “Request
Review.” This is a quick way to notify your advisor you would like to have
your schedule approved. Note — Approval of your courses does not register
you. See Step 10 to register for the courses your advisor has approved on your

plan.

Search for courses...

Request Review




Step 10

Once your Student Education Plan is approved by your advisor, it 1s time to
register. You can register during your priority registration window, or any
point after prior to your selected semester beginning. Click the arrow until

you locate the semester you wish to enroll in.
Plan your Degree and Schedule your courses
Schedule | Timeline | Advising | Petitions & Waivers
B 1O
¥ Filter Sections > SavetoiCal B Print

Sun

No Courses Selected For This Term 8am

10am

11am

12pm

Tpm

Inm




Step 11

Click the “View other sections” link for the class you wish to search for.

Plan your Degree and Schedule your courses

Schedule Timeline Advising Petitions & Waivers
<) >) spring2017 (-] [+
Y Filter Sections Save to iCal B Print
5un Mon Tue
BUS-115: Buginess Law |
8am
> Niew other sections
9am
10am
COM-120: Intro Interpersonal Com
11am

> View other sections

12pm




Plan your Degree and Schedule your courses

Step 1 2 | Schedule Timeline Advising Petitions & Waivers

, , <] [>] spring2017 (=) (+)
The “View Other Sections” button ) Spring

will open the list for that course ¥ fitersecions > | 0 savetoical 8 Print

and show the days and times the

course 1s being offered. Use the BUS-115: Business Law |

arrows under the link to see more S

View other sections

options. Each section block lists

— 9am
available seats and the 1) el
1nstructor. Y0am
. . 11
Online courses (IN) will not be o
visible on the calendar planner 12pm
since no weekly meeting times e e ——
are scheduled. | BUS-115-02TR: Business L3 ? IR
. { In: t | 2pm
You can also use the “Filter | Date /612017 - IB/P0T: :
Sections” option to narrow | LOGHECN: Maln CAMDUS CHariEs Etuasell | 3pm
I'eSU.ItS. t:f;i:fii:ff::;fi:fE::f:::f:7::f::if::if::if::if::if::% o

5pm




Step 13

Once you find the section you wish to register for, you can click either the box
in the section list (left side) or the calendar planner (right side). Once you
select the section, a pop-up box will open. Click “Add Section.”

Section Details

BUS-115-02TR: Spring 2017
Business Law |

Instructors Johnston, K (kmjohnston476@my.pittcc.edu, 252-493-7395)
Meeting TuTh 11:00 AM - 12:15 PM
Information 1/6/2017 - 5/8/2017

Main Campus, Charles E. Russell 144 (Classroom Hours)

Dates 1/6/2017 - 5/8/2017
Seats Available 29 of 30 Total
Credits 3

Close Add Section




Step 14

Once you add the section, that course will stay on your weekly calendar to
allow you to continue building your schedule. A circle with a check
shows you have added the section to your preferred sections. You are making
progress, but you have not yet registered.

sun Mon Tue Wed Thu

6am
Jam
8am
9am

10am

11am BUS-115-02TR BUS-115-02TR

12pm

1pm

2pm




Step 15

Repeat Steps 11-15 until you have a complete schedule. Remember, you
have not finished registering yet.

Sun Mon Tue Wed Thu Fri

6am

8am

9am

Y 1 r
10am } COM-120-03TR { f COM-120-03TR i ECC',‘-‘LLUZTF
|

T1am {COM-120-01TR « BUS-115-02TR | COM-120-01TR 1 BUS-115-02TR Eca'.m:::-v:m@
t ] t ]

12pm ST es o

1pm

2pm

3pm

4pm

S5pm




Step 16

Once you have chosen a section for each course, review your schedule once
more. Online classes will be listed at the bottom. You can remove sections by
clicking the circled “X” in each section box.

Thu Fri S
COM-120-01TR: Intro Interpersonal Com

Planned

Credits: 3

Grading: Graded
Instructor: Matthews, |
1/6/2017 to 5/8/2017
Seats Available: 22

GEL-111-02TR

COM-120-01TR BUS-115-02TR COM-120-01TR BUS-115-02TR | COM-120-01TR |

4

» Meeting Information

» View other sections pm GEL-111-02TR oo

o Traditional and
GEL-111-02TR: Geology o Hybl'ld Course
Flanned pm sections end 1n
Credits: 4

Grading: Graded

Instructor: Gray, B =Dl TR OI‘ HY

.
1/6/2017 to 5/8/2017
Seats Available: 11

> Meeting Information

> View other sections Internet COUI’SQ

MUS-110-06IN: Music Appreciation




Step 17

When your schedule 1s complete, click the “Register Now” button in the top
right corner.

[ Remove Planned Courses J Register Now

Planned: 13 Credits Enrolled: 0 Credits Waitliste. Credits

Sun Mon Tue Wed Thu Fri Sat

6am

7am

8am

9am

GEL-111-02TR GEL-111-02TR
10am

11am COM-120-01TR BUS-115-02TR COM-120-01TR BUS-115-02TR COM-120-01TR

12pm

Tpm GEL-111-02TR

2pm




Step 18

The boxes will turn Green when you have completed registration.

Plan your Degree and Schedule your courses (¢ J

Schedule | Timeline ‘ Advising | Petitions & Waivers

(<) =] spring2017 (&

T Filter s f savetoical B Print Planned: 0 Credits Enrolled: 13 Credic Waitlisted: 0 Credits
sun Mon Tue Wed Thu Fri Sat
BUS-115-02TR: Business Law |
8am =
9 Registered. but not started
9am

Credits: 3

Grading: Graded
Instructor: Johnston, K
1/6/2017 to 5/8/2017

> Meeting Information
m 11am @ cOM-120-01TR @ BUS-115-02TR @ coM-120-01TR 9 BUS-115-02TR @ cOM-120-01TR

10am

12pm
> View other sections
pm @ GEL-111-02TR
2pm
COM-120-01TR: Intro Interpersonal Com
3pm
Q Registered, but not started 7
Credits: 3 4pm

Grading: Graded
Instructor: Matthews, |
1/6/2017 10 5/8/2017 5pm

> Meeting Information

7pm
> View other sections
8pm
GEL-111-02TR: Geology Sections with no meeting time

(/] Registered, but not started Q MUS-110 Music Appreciation Section 06IN Faculty: Spell, C




Additional Notes

- If any of the sections remain yellow or have a red outline
(meaning there are no seats available), you will need to
click the circled “X” in that course to find another section.

- Make certain each section you attempt to register for has
availlable seats and 1s not full.

- Any notifications about registration holds, business office
holds, parking fines, or prerequisite issues will pop up in
the top right corner of the screen. If this happens, you
should immediately contact your advisor to determine
your next steps.






